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Elcho Middle School Handbook
Grades 6-8

The Elcho School District does not discriminate on the basis of sex, race, color, religion, creed, age, national origin, ancestry, pregnancy,
marital status or parental status, sexual orientation, or physical, mental, emotional, or learning disability. as required by Section 118.13 of
the statutes.  This policy also prohibits discrimination as defined by Title IX of the Education Amendments of 1972 (sex), Title VI of the Civil
Rights Act of 1964 (race and national origin) and Section 504 of the Rehabilitation Act of 1973 (handicap).

EMERGENCY ANNOUNCEMENT
The radio and television stations listed below will carry all bulletins regarding school emergencies, such as early
dismissals and cancellations due to bad weather or other emergencies for the Elcho School District.
ANTIGO
WRLO FM 105
WATK AM 900
TELEPHONES
District Main Number
Fax Line

RHINELANDER
WOBT AM 1200
WXPR 91.7
WJFW TV-12
WHDG

WAUSAU
WDEZ FM 102
WIFC FM 95.5
WSAW TV-7
WAOW TV-9

715-275-3225
715-275-4388
SCHOOL HOURS AND REGULATIONS

HOURS OF ATTENDANCE
The school day officially begins for students at 8:00 a.m. and ends at 3:20 p.m.
SCHOOL HOURS
Doors Open for Students
Busses Arrive
Warning Bell
Dismissal

7:35 a.m.
7:35 - 7:50 a.m.
7:50 a.m.
3:20 p.m.

Because there is no supervision in the building students arriving prior to 7:35 am are not to leave the lobby area
immediately adjacent to the school office. Parents of students repeatedly arriving prior to 7:30 will be contacted to
make other arrangements.
ARRIVAL AND DEPARTURE TIME
Students may not arrive at school prior to 7:35 a.m. as there is no supervision available prior to this time. The only
exception is for those students participating in staff supervised, before school activities. Students found outside
supervised areas will be asked to wait in the multi-purpose room.  Students are not allowed to leave campus
once they arrive on school grounds without permission from parents guardians and school administration.
No student may remain in the building after 3:30 p.m. unless they are participating in supervised after school
programming.
ATTENDANCE AND TRUANCY (BOARD POLICY 431.0)
STUDENT ATTENDANCE
In accordance with Wisconsin Compulsory School Attendance Act 285 (118.15), and the Langlade County
ordinances, all children between six (5) and eighteen (18) years of age must attend school regularly in a program
that leads to the child’s high school graduation or school equivalency.
Students are required to attend all their scheduled classes, study halls and Guided Study unless excused by the
administration, parent or legal guardian.
If you are absent from school, a parent or guardian must call the school on that day, prior to 8:05 a.m. to inform the
office of the absence.  This will help to keep student’s attendance records accurate. If the office is not notified of an

absence it will be marked as unexcused until such time as an acceptable excuse can be obtained.  All absences
need to be cleared up within  2 school days before they are converted to an unexcused absence.  All
phoned in absences should be followed up with a written excuse. ATTENDANCE PHONE LINE: (715) 275 3225 ext. 106.
EXCUSED ABSENCES
Acceptable excused absences include:
● Illness
● Doctor or other medical appointments. (See Medical Appointment note below)
● Family emergencies
● Trips sponsored by the school
● Prearranged absences approved by the school administration in accordance with School Board Policy
● Those excused by the principal as outlined in board policy 431.0.
Per board policy and state laws, Parents can excuse their student for the above reasons up to all or part of 10
school days in a school year.  Beyond this the school can consider all additional absences unexcused, which could
lead to a student being considered habitually truant.
A note about medical appointments: In-town doctor or dental appointments should be taken care of before
or after school hours if at all possible.
UNEXCUSED ABSENCES
These are unacceptable absences and will be counted as unexcused and could lead to truancy referrals and or
disciplinary action taken:
● Truancy (See Habitual Truancy definition below)
● Working when it does not involve a family emergency
● Absence from school for reasons other than illness or death in the family, which was not prearranged
● Leaving school during the school day without permission or for 18 year olds without parental permission on
file to sign out
All unexcused absences require parent/guardian/legal guardian to call the school the day of the absence and follow
up with written verification, which is to be submitted to the office within 2 days or it will be permanently marked as
unexcused which could lead a student to be considered habitually truant.
State law provides that a school may not deny a student credit in a course solely because of the unexcused
absences.  The student may be failed if he/she does not satisfactorily complete the makeup work assigned due to
his/her absences.  The student is required to make up all work missed, including examinations, but will be allowed
only two additional class periods for make ups for each excused period missed.
Unexcused absence from a class will result in a student being barred from completing any assigned homework or
assignments for that day unless it is a summative assessment or accounts for more than 10% of a student's quarter
or semester grade in that class.
The school administration including the attendance officer, or designee, reserves the right to deny any
excuse.
Truancy
Any student absent from school without a valid excuse for all or part of a day or the consent of their

parents/guardian, but whose absence does not fall under the reasons listed above  for excused absences, shall be
considered an instance of truancy.
Parent Notification of Attendance Issues
The District reserves the right to contact parents of any student absent from school to inquire as the the legitimacy of
an absence. These notifications will usually be done by phone using the numbers available, but may use contact
information not provided to the school, in person at the home or other places the parents may be residing.
State laws and district policies require the district to notify parents and legal guardians in writing when their student
has accumulated 3 unexcused absences or accumulated more than 5 absences whether excused or unexcused.
HABITUAL TRUANCY
Habitual Truancy is defined by the state of Wisconsin as a pupil who is absent from school without an acceptable
excuse for all or part of five (5) or more days in a semester.
The district will follow these steps for students considered habitually truant:
Step 1: At 5 occurrences of an unexcused absence (truancies) the district will notify parents via certified letter
requesting a meeting between the school and the parent/guardian to find a way to improve attendance.
Step 2: If a student has a 6th instance of truancy, but not more than 9 instances of truancy, the District will refer the
student to Langlade County Social Services where they may request to meet with the parents to advise them of
options, refer for a citation immediately, or have the parent/guardians summoned to court for failure to attend a
requested meeting.
Step 3: If a student has a 10th instance of truancy the District will refer a student and or parent/guardian immediately
to law enforcement for citation or other consequences allowed under the law.
PREARRANGED ABSENCES
Prearranged absences (for family vacations, out-of-town doctor or dental appointments, or helping at home in time of
family emergency or other approved reasons) are absences, which may be excused if they are prearranged. It is
requested that all notes for prearranged absences be given to the school office regarding the circumstances of
pre-arranged absence two days prior to the absence taking place.
LEAVING SCHOOL DURING THE DAY
Students who need to leave school during the day should bring a note to the office prior to the start of school. Before
leaving school students must report to the office to sign out. Failure to do so could result in disciplinary action and
the recording of an unexcused absence until such time as the reason for absence can be verified.
SICKNESS OR INJURY DURING THE SCHOOL DAY
Students who need care for injury or illness should report to the office.  If a student needs to go home, the school
office will call home for the student to obtain parent/guardian permission and to verify that a parent/guardian is
home.  After the parent/guardian comes to the office to take the student home, the student must be signed out on
the Daily Sign In/Out Log.  Never leave school without permission from the office.
TARDINESS
Students reporting to school after the 8:10 a.m. bell must report to the school office and sign in. Students coming to
school after 8:25 will be considered absent for at least 1st hour and must bring an excuse from home to have the
absence excused. Failure to do so will result in an unexcused absence.
Students not in class at the beginning of any hour will be marked tardy by their teacher.

Excessive tardies will be handled in accordance with classroom, district discipline and truancy policies.
STUDENTS REPORTING TO CLASS MORE THAN 15 MINUTES LATE WILL BE CONSIDERED ABSENT FOR
THAT HOUR AND MUST BRING A VALID EXCUSE. FAILURE TO DO SO WILL RESULT IN POSSIBLE
TRUANCY.
STUDENT RESPONSIBILITY FOLLOWING AN ABSENCE
Regular attendance is a responsibility that should be shared by the parents, student and school. Students planning
to be absent should make arrangements to get the work completed ahead of time or during the absence. Parents
who are calling in an absence can request homework be gathered by calling the office at least two days prior to the
absence. This allows staff adequate time to get materials to the office.
If a student does not get their homework before or during an absence…
·  Students with excused absences will be given the opportunity to make up work missed equal to two extra class
period for each class period missed.
·  It is the student’s responsibility to contact the teacher(s) to arrange making up work missed during an absence
from school.
·  Teachers will grant two class periods for each e
 xcused period missed to make up assignments and examinations.
ANY STUDENT WHO DOES NOT FEEL SAFE, FEELS BULLIED OR HARASSED SHOULD REPORT THIS TO
ANY STAFF MEMBER IMMEDIATELY! THE SCHOOL BULLYING AND HARASSMENT POLICY CAN BE
FOUND AT THE END OF THIS HANDBOOK.
APPROPRIATE SCHOOL BEHAVIOR AND “THE HORNET WAY”
All students in Elcho Middle School are expected to live up to the “Hornet Way” while in school. Doing this
means that students will be:
Respectful
Responsible
Prepared
Productive
Safe
Students who meet these expectations will be recognized and rewarded for their efforts. Students who fail
to meet these expectations will be asked to reflect on, and learn from their choices. Elcho Middle School is
using the Positive Behavior Intervention and Supports (PBIS) system to improve our school’s ability to
teach and support positive behaviors in all students. Our school places an emphasis on developing and
maintaining learning environments where students learn best and teachers can teach at their best.
STUDENT CODE OF CONDUCT  (Board Policy 446.01)
The School Board and staff firmly believes that learning will best take place in an orderly environment.  To help
create this environment the school has established universal expectations for student behavior based on our 5 core
values as part of our Positive Behavior and Instructional Supports program. These expectations are Posted
throughout the school and will be taught to students at the beginning of the school year.

Students are expected to act in a manner consistent with creating an environment based on these core values.
These values are:
Respect, Responsibility, Preparedness, Productivity, Safety
Students who cannot uphold these values will be subject to consequences for their actions, attitudes or
communications that could include the following steps:
CORRECTIVE MEASURES
Corrective measure will be progressive.  The normal sequence will be: conference, detention, in-school suspension,
out-of-school suspension.   Action taken may include but is not limited to the following:
1.
Student Conferences
Conferences will be conducted with students regarding disciplinary matters to insure due process.
2.
Parent/Guardian Contact
The student’s parent/legal guardian will be contacted by either the teacher and/or school administration in person,
by phone or by mailed written notice. A copy of any discipline referral will be mailed home to inform the parent/legal
guardian of the violations and to elicit parental support/assistance in correcting the unacceptable behavior.
3.
Parent Conference
The principal, counselor or teacher may request a parent conference, with or without the student present, to insure
parent understanding of the student’s cooperative effort to correct the difficulty.
4.
Detentions
Time will be lost from student time including lunch and/or after school for one or more breaches of the Code of
Conduct.  On the assigned date he/she may be assigned more time after school or issued a suspension. Students
that fail to serve assigned detentions will face additional school consequences until the detention is served.
There are 2 types of detentions:
CLASSROOM DETENTION
A student may be detained for a reasonable length of time after his/her school day in an area designated and
supervised by a teacher.  During this time the teacher can counsel the student and, in many cases, determine the
reason for the student‘s behavior or academic problems.  The informal teacher detention is a good discipline tool
and teachers are encouraged to use it.
ADMINISTRATIVE DETENTION
Any student assigned an administrative detention by the Principal or their designee will have 5 school days to begin
making up that detention. Detentions are assigned as consequences for failing to follow procedures or inappropriate
behavior while at school. In the event a student cannot serve the detention, he/she must contact the Principal to
reschedule the detention.  Any student who does not honor the obligation in the timeframe given will have their
detention time doubled or can be given suspensions. Detentions will be held during Hornet Hour Monday through
Friday.  Students will be notified when to serve an assigned a detention by teachers and or administration. Students
may be notified as late as the day they are to serve the assigned detention. Refusal to serve detentions when
requested will result in additional disciplinary consequences. Detentions can also be made up after school, but only
with permission from the Principal prior to serving.
   Detention times and locations can be modified by the administration as needed.
5.
In-School Suspension
State statutes permit the suspension of students (S.120.13) for up to five days for misconduct. The Principal or their
designee will assign all in-school suspensions for a definite period of time, but not to exceed five (5) consecutive
school days unless student will be recommended for expulsion to the Board of Education.  Students assigned
in-school suspension will be separated from other students and will be supervised by the Principal or his/her
designee.

6.
Out-of-School Suspension
State statutes permit the suspension of students (S.120.13) for up to five days for misconduct. An out of school
suspension is an action taken by the school administration prohibiting a pupil from attending school for a period of
not more than 5 consecutive school days.  The suspension period may be extended an additional 4 days if it is
determined that the student will create immediate and substantial danger to persons or property around him/her.
The purpose of suspension is to remove the student from the school environment, provide time for the professional
staff, parent/guardian, and student to discuss the matter and bring about an agreement on future conduct, and to
prevent disruption to the learning environment in the school.  When students are placed on “suspension from
school”, they are not allowed on the school premises.  The suspension includes suspension from academic
classrooms as well as extra-curricular activities.
Any student who is suspended, expelled, or exempt from attending school for reasons of discipline is not to
be on the school block during the suspension or in attendance at school sponsored activities off campus.
Students in violation of this will be referred to the Langlade County Sheriff’s Department.
Appeal of a Suspension
State Statute 120.13(1)(b)4 allows parents and students to appeal any short term suspension to the school
superintendent. The procedures for appealing any suspension are as follows:
1.The suspended pupil or the pupil's parent/guardian may, within 5 school days following the
commencement of the suspension, request a conference with the school district administrator
or his or her designee who shall be someone other than a principal, administrator or teacher in
the suspended pupil's school.
2.The school district administrator or his/her designee will review the terms of the suspension
and the reasons.
3.If the school district administrator or their designee finds that the pupil was suspended
unfairly or unjustly, or that the suspension was inappropriate given the nature of the alleged
offense, or that the pupil suffered undue consequences or penalties as a result of the
suspension, reference to the suspension on the pupil's school record shall be expunged.
4.If the school district administrator or his/her designee find the suspension warranted, the
suspension will stand and will be included in the student’s disciplinary record.
5.The administrator or the administrator's designee shall make a finding within 15 days of the
conference. The administrator of the district’s final ruling is the final step in the appeals of a
short-term suspension.
7.
Expulsion/Exclusion
“Expulsion” means an action taken by the School Board to prohibit an enrolled pupil from further attendance.
“Exclusion” means an action taken by the School Board to prevent enrollment or re-enrollment of a pupil.
Students who threaten a teacher or make physical contact with a teacher with intent of physical harm, will
have expulsion procedures started against them.
8.
Referral to Community Services
Referral to community service may be used for a student in need of services beyond what is available through the
school district.
9.
Referral to Police or Juvenile Authorities
If a student’s misbehavior is so extreme that a law violation is involved, the Principal or a designated representative
will contact police or juvenile authorities.  Every reasonable attempt shall be made to notify the parents at the same
time authorities are called.  If the officer indicates that he/she is arresting the pupil, with or without a warrant, that
officer shall have complete jurisdiction and responsibility in the matter and the Principal shall not interfere with the
pupil’s removal from the building.  Law enforcement will then make appropriate contact with the parent/guardian.  It

is expected that the contact with the pupil shall be arranged in a manner to make it as unobtrusive as possible.  In
the event  a student is arrested the parent/guardian and the District Administrator will be notified.
When a student's conduct in the school disrupts the learning environment the administration will determine when a
referral to police and authorities will be made. This will be in addition to any school levied consequences. Typically
this referral will request authorities issue a disorderly conduct  citation or referral for disorderly conduct, but once
sent to authorities any citations or referrals for additional charges will be determined by local law enforcement
authorities.
DRESS CODE (District Policy #443.5)
Responsibility for the personal appearance of students normally rests with the students themselves and their
parents/guardians.  Student dress or grooming shall not, however,
a.
affect the health or safety of students; or
b.
disrupt the learning process within the classroom or school.
We take pride in the appearance of our students. Your dress reflects the quality of the school, of your conduct, and
your schoolwork. All students are expected to dress and groom themselves neatly in clothes that are suitable for all
school activities.
Student dress or attire must adhere to the following minimum standards during school hours and while in attendance
at school sponsored events, except dances.
●

●

●

●
●
●
●
●

●
●

Scant or revealing clothing.
○
Examples of these items include but are not limited to T-shirts with sleeves cut to the bottom of the
shirt, tube tops, halter-tops, spaghetti straps (less than 1” in width), and clothing that expose, the
chest/side chest area, the midriff and/or undergarments or any sexually suggestive clothing. Clothing
with revealing holes, shorts shorter than the resting point of the hands on the side of the leg and
clothes that are deemed revealing due to fit.
Jackets, coats and gloves must be removed at the student‘s locker area. Any such items may not be worn
around the building during school hours.
Headgear may not be worn in the building. Examples of headgear include but not limited to hats and
bandanas that cover the majority of the head.
Sunglasses may not be worn in building.
Students must wear shoes/appropriate footwear in and around school at all times.
No garments that advertise alcohol, alcohol establishments, tobacco products, or other drugs may be worn.
 No attire with messages or symbols that include profanity, violent, or sexual language/actions is allowed.
Any attire or accessory which by its design, use or intended use, could cause bodily harm, property damage,
or intimidation to other persons, may not be worn.
○
Examples of these items include but are not limited to pet collars and spikes.
No attire with any gang related purpose is allowed.
 Body markings or tattoos that do not meet the above standards must be fully covered.

This policy is in force during the school day, in school vehicles, and at all school activities. The wearing of outer
garments and headwear will be permitted in school vehicles and at school activities when appropriate.
If there is a disagreement between students and/or parents and the staff regarding the appropriateness of clothing
and body markings, the principal or their designee will review the situation and make a decision that is final.

This list is not meant to be exhaustive; rather it is intended to provide some idea of acceptable dress.
Students who violate the dress code will be subject to the following consequences:
● The inappropriate items may be confiscated and returned only to a parent or legal guardian.
● Students will be required to change into more appropriate apparel or will be provided with substitute apparel
for temporary use. Substitute apparel must be returned to the school.
● Following a second violation of this rule, disciplinary action will be taken to correct the situation.
This code is not intended to limit the right of the building and/or district administration to establish rules or restrictions
regarding other items or dress that disrupts or threatens to disrupt the learning environment of the school.  State
statutes allow school administration to forbid the wearing of any clothing and make-up, which could cause a
“substantial disturbance” in the classroom or that others find offensive (Wis. Statutes 120.13(1)(a)).  If there is a
disagreement regarding the appropriateness of clothing or other items, the administration will have the discretion to
make the final decision.
EMERGENCY, SAFETY AND HEALTH
Students should report all accidents occurring at school to your teacher, supervisor, or the school office
promptly.
EMERGENCY NOTIFICATION FORM
In cases of emergency, the School Office contacts the parents.  EACH STUDENT MUST HAVE A CURRENT
“EMERGENCY NOTIFICATION FORM” ON FILE.  When emergency care is necessary, the Elcho Fire and Rescue
Squad will be called.  Elcho area health and emergency numbers are strategically posted in each classroom and
throughout the school.  Please remember to update personal emergency numbers if they change.
SCHOOL MEDICATION POLICY (Elcho Board Policy 453.4)
Students who need to take any prescription medication while at school should provide the following to the office
before needing to take the medication.
1.
Written instructions from the prescribing physician for the administration of the prescribed medication, such
instructions shall be signed by the prescribing physician.
2.

A written statement from the prescribing physician which:
a.      Identifies the specific conditions and circumstances under which contact should be made with
him/her in relation to the condition or reactions of the student receiving the medications, and
b.      Reflects a willingness on the part of the physician to accept direct communications from the person
administering the medication.

3.

A written statement from the parent/legal guardian
a.      Authorizing school personnel to give the medication in the dosage prescribed by the physician, and,
b.      Authorizing school personnel to contact the physician directly.

It should be clearly understood by both the parents and the school personnel that the primary responsibility for a
child’s health care, including the medication, which the pupil may be required to take, lies with the parents and
physicians.  No part of these policies should in any way be construed as a compromise of this basic responsibility.

STUDENTS SHOULD NOT HAVE PRESCRIPTION MEDICATION OR OVER THE COUNTER MEDICATION IN
THEIR POSSESSION UNLESS PREAPPROVED BY THE SCHOOL ADMINISTRATION OR SCHOOL NURSE.
PERMISSION WILL ONLY BE GRANTED WHEN DETERMINED TO BE  NECESSARY FROM A MEDICAL
SAFETY REQUIREMENT.
LOCKER ROOM/BATHROOM PRIVACY (Board Policy 363.2)
The District recognized the privacy rights of individuals using school locker rooms/bathrooms and shall take
reasonable measures to protect an individual‘s privacy.
Under no circumstances may cameras, video recorders or other recording devices be used in the locker
room/bathroom.  Also, no person may use a cell phone to capture, record or transfer a representation of a nude or
partially nude person in the locker room or to take any other photo or video image of a person in the locker
room/bathroom.
WEAPONS
Anything that could be considered a weapon may not be brought to school.  These items can and will be confiscated
by any school personnel will not be returned to the student.  If a student has a weapon they will be referred for
disciplinary action that may include suspension, expulsion, and referral to law enforcement.
FIRE, TORNADO SITUATIONS AND DRILLS
Teachers will discuss and explain drill procedures with their students, and the drills will be practiced regularly.   Exit
routes are posted in each room of the building.  In the event of an evacuation parents should listen to the radio and
television stations listed earlier to get directions and updates of an event.  P
 ARENTS SHOULD NOT CALL THE
SCHOOL OR YOUR CHILD’S CELL PHONE IN THESE SITUATIONS.  STUDENTS SHOULD NOT CALL OUT
OF THE SCHOOL USING THEIR CELL PHONES OR OTHER ELECTRONIC DEVICES.
OTHER EMERGENCY SITUATIONS
All other emergency situations will be handled using one of the established closed door/lock-down procedures,
which are practiced throughout the year.
TRANSPORTATION
If you can’t get to school you do not have the opportunity to learn, and we want you here! Please read the
general guidelines and expectations for getting to school.
Bicycles - Bicycles may be ridden to school with parent permission.  Bikes should not be ridden on school grounds
during the school day.  Park bikes in the rack and lock them up.
Bus Riders - To ride a bus is a privilege, not a right!   The school bus driver is recognized as having the same
jurisdiction over the children while en route to school as an instructor in a classroom.  Each pupil who is provided
transportation services by the school district is expected to obey the rules established by the School Board for the
safety and welfare of all pupils.  Behavior on the school bus should be better the same as in school. If a student
cannot behave on the bus they will be referred to the office, which could result in detentions, suspensions, expulsion
or suspension from the bus.

Because we are a rural school with individual student pickups on isolated roads, the school and the bus
company request that you call the bus company and the school if your child is going to be absent from
school.  This may help prevent unnecessary travel and possibly reduce energy costs.  Parents can contact
Lamers Bus Company at 1-715-275-4640 ext. 11911.  Please leave a message if no one answers the call.
For a complete guide to bus expectations please refer to the bus handbook.
BUS PASSES
Students wishing to ride a different bus or ride home with a friend should bring a parent note to the office to receive
a bus pass.  NO VERBAL REQUESTS SHALL BE GRANTED WITHOUT PRINCIPAL’S APPROVAL.
BUS RIDES FOR EXTRA CURRICULAR ACTIVITIES
All students planning on attending or participating in a school sponsored extracurricular activity are expected to ride
school transportation to and from the event unless permission is granted ahead of time from the principal or their
designee. During transport all bus rider rules apply to anyone who rides a school bus at any time or for any reason.
If, for any reason, a student plan to ride an activity bus one way only, parents must send a note prior to the event
that must be signed or verbally acknowledged by the principal or their designee prior to the event. This note should
contain the name of the person that the student will be riding with. That person needs to be eligible to be the
guardian of that student. The school and the coach reserve the right to refuse any requests that it deems is not
acceptable unless the students is being released directly to their parent or guardian.
Students who wish to be dropped off at home or another alternate location upon returning from an activity must also
provide the advisor, or school with a written and signed note prior to the return trip and have a parent or guardian
listed on the note present at the alternate drop off when the bus arrives. If a parent or guardian is not present the
student will be required to continue back to the school. The bus will not deviate from its general course but will
accommodate  the requests when feasible to do so.
COMPUTER AND TECHNOLOGY USE
PERSONAL ELECTRONIC DEVICES
(For full details see the District Acceptable Use Policy - #363.2)
The Elcho School District recognizes that allowing students to use personal electronic devices meets a legitimate
safety need and a communication purpose.  The Elcho School District also recognizes the legitimate education right
that students have to learn and engage in school activities without distraction or disruption from the use of two-way
devices or other personal electronic equipment.
Student use of electronic/communication personal devices is permitted during school hours in non-instructional
areas of the school building.  These devices can be appropriately used during school hours in the commons (during
lunch hours) and hallways (between classes), unless specifically denied as per teacher/staff directive.  Classroom
use of personal electronic devices may occur for educational purposes only, and only with instructor approval.
A student using any any electronic device in violation of teacher or school expectations will submit the device to
staff, immediately as requested. Personal electronic devices be held in the school office until the end of the day. If a
second violation occurs the device must be picked up by a parent/guardian. Parents cannot give permission to

return the device to the student no sooner than the end of the school day. A third offense will result in the device
being returned to a parent/guardian and the student losing all personal electronic device privileges for a time period
determined by the administration.  Further offenses will be covered by the school behavioral policy.
Any violation of this policy by students will result in additional disciplinary action which may include: consequences
outlined above, suspension of technology privileges, application of school disciplinary practices and procedures;
notification of parents/guardians; notification of law enforcement officials; notification of the activities director and/or
co-curricular coaches/advisors; notification of the District Superintendent or designee; suspension from school;
recommendation for expulsion.
Unauthorized items may be confiscated and held by school officials for return to parents/guardians of the student, or
turned over to law enforcement officers.
General Personal Electronic Device Expectations for students:
·      Be responsible
·      Be respectful
·      Follow the rules
Key Points:
·    Personal electronic devices may only be used during passing periods, before and after school and lunch, in
common areas (Halls, Multi-Purpose room, Cafeteria, etc.) before and after school.
·      Personal electronic devices are not to be used during classes unless for a pre-approved educational purpose,
during Intervention, in the library,  during detention, or during time spent in the office after being sent out of a class.
·      Personal electronic devices may not be used when on a pass from a classroom or in the halls while classes are
going on. If a student needs to use their personal device to contact parents during classes they should do so while
supervised by a staff in a manner that does not disrupt classes. Students may come to the office to get permission
prior to using the device. Legitimate  purposes (as determined by staff) to contact with parents will not be refused.
·      Electronic devices may not be used in bathroom and locker rooms.
·      Electronic devices may not be used in classrooms. (unless directed by teacher/staff member or as part of a
lesson plan)
Students who refuse to surrender their personal electronic devices to staff when requested will receive additional
disciplinary consequences determined by policy and administration. This could include suspensions and or referral
for possible disorderly conduct.
Staff who confiscate a phone are not permitted to access or disassemble the device in any way. Staff who confiscate
a device are required to bring the device to the office as soon as possible. Until that time the staff member will keep
the device in plain sight. All devices brought to the office will be immediately placed in the schools vault and will not
be searched by school administration unless there are mitigating circumstances as determined by school policy,
court decision, law enforcement, or parent request.
SCHOOL ISSUED ELECTRONIC DEVICES
(For full details see the District Acceptable Use Policy - #363.2)
The Elcho School District views the issuing a personal electronic device to students in the same light as textbooks
and other necessary school equipment. Students are expected to care for their school issued electronic device and
are responsible for any excessive wear and tear, damage or replacement if lost or stolen.

Caring for your School Issued Electronic Device:
●
●
●
●
●

Students should only keep their device in the school issued bag. Do not place items such as chargers or
other objects in the same compartment as the device. This is how most screens are damaged.
Students should not stack books or other objects on top of their school issued device.
Students should never keep their device at the bottom of their locker.
Students should secure their device in their possession at all times or keep the device in their locked locker.
Students are expected to bring their device to every class every day just as they would a notebook or writing
utensil. There are exceptions to this expectation. Individual teachers will describe those exceptions.

Violations of Use
Examples of Violations include:
● Using the device at inappropriate times or without permission
● Using the device to access restricted or inappropriate material or content.
● Using the device to send or receive inappropriate communications that violate school rules, regulations, state
or local laws and ordinances.
● Modifying the hardware or software to circumvent school electronic filters or access protocols.
● Using another's device without permission.
● Streaming media that causes the school's electronic network resources to be compromised in any way.
● Use the device to deceive or manipulate another student or staff into actions that would violate policies or
procedures.
A student using any any electronic device in violation of teacher or school expectations will submit the device to
staff, immediately as requested.  School issued electronic devices are not the property of the student and can be
searched by the school for any reason. Staff who have confiscated a school issued electronic device will not conduct
the search themselves, but will bring the device to the Technology Director or school administration.
Any inappropriate use of school issued electronic devices by students will result in disciplinary action which may
include: consequences outlined above, suspension of technology privileges, and application of school disciplinary
procedures.
Elcho Middle School or the Elcho School District accepts no responsibility for lost or stolen electronic
devices. Students are responsible for the location and condition of their school issued computer. If lost,
stolen or damaged a student or their parents will be charged for replacement, or repair.
ADDITIONAL INFORMATION
ATTENDANCE AT CO-CURRICULAR EVENTS
Students attending co-curricular events are expected to follow all applicable district and school policies. During
sporting events, students are expected to demonstrate positive sportsmanship and acceptable fan behavior at all
times, as defined by those district and school policies.
Students attending co-curricular events (plays, concerts, athletic contests, etc.) are expected to remain in their seats
during the entire performance.  You will be permitted to leave only during the intermissions or during play stoppages.
Students are expected to be in your seats at the start of the second half.  Students arriving late will be admitted only
during play stoppage or intermissions.  Students leaving the school premises during an co-curricular activity will not

be readmitted.  Fifth grade and under must be chaperoned by an adult.  No smoking on school property.  No
beverages or food are to be brought into the gym, unless purchased at the school concession stand.  Please stay off
the playing floor at all times.
BOOKS
Textbooks are provided at no charge to students but students who damage them could be charged for that damage.
Damage will be assessed based on the books replacement costs and parents will be notified of these damages.
BACKPACKS AND BAGS
Students are not to bring backpacks and large bags into classes as they pose a tripping hazard and a distraction in
classes. Students have ample time to access their lockers between classes or use their passes to return to their
lockers if they forgot something. What is deemed too large is left to the discretion of the classroom teacher. Students
who disagree with a teacher's decision can politely request an appeal verbally from the teacher or directly from the
principal. Students who have medical or other needs that would require them to have an exemption from this rule
should bring a note from their parent or medical professional before they bring backpacks or large bags to classes.
BUILDING CARE (Board Policy 732.1)
This is your school; take pride in it.  Keep the school neat and clean.  Assist in keeping paper off the floor in rooms,
halls, and outdoor campus.  Abusers will be assessed for any damage to Elcho School property in excess or normal
wear.
BULLETIN BOARDS
Items of interest are placed on the bulletin board located in the building. The Principal or Building Secretary must
initial any item posted on a school bulletin board.
CHANGE OF ADDRESS OR TELEPHONE
It is extremely important that the school office have current work, home, and emergency phone numbers for all of
our parents/legal guardians. If your address or telephone changes, or your parent/guardian's numbers change
please notify the school office as soon as possible. School to home contact during an emergency is imperative.
CLASSROOM RULES
Students are expected to follow all classroom rules established by their teachers, all school rules adopted by the
district and uphold the school wide behavioral expectations. Violations of these rules will be subject to actions in
accordance with district, school and classroom policies and procedures.
FEES/FINES
Certain fees/fines may be assessed during the school year for some courses and for damage or excessive use of
school materials.  Teachers or staff, in whose class these fees apply, will explain the amount and purpose of the fee.
Usually, fees are assessed in elective classes to help offset the cost of materials, which will become the private
property of the student.
Students are reminded that the best way to take care of a fine is to be careful and responsible enough not to be
fined.

Other fees:
1.
Lock Fees
A $5.00 lock deposit will be charged for each student who wishes to place a lock on his/her locker.  The $5.00 fee
will be returned to the student when the assigned lock is returned at the end of the school year.  Only school
provided locks will be allowed.
Music Instrument Fee
Rental fees for musical instruments shall be as follows:
First instrument
$55.00/Year
Second instrument $10.00/Year
(Only when student rents first school owned instrument.)
Monies collected shall be put into an instrument repair and replacement fund.
2.

FIELD TRIPS
Field Trips are an educational experience; however, they do not exempt a student from being accountable for what
was covered in the missed classes during the absence.  Students should expect to make up work missed outside of
the regular hours, arranging to use time before school, after school, or during their lunch or free period.
HUMAN GROWTH AND DEVELOPMENT
As a regular part of Middle School and High School health classes the Elcho School District will include materials
related to Human Growth and Development. Parents have the option to have their student participate in an alternate
curriculum if they choose. The permission form giving the teacher to teach this material to your son or daughter is
located at the end of this handbook.
The materials used for this class and instruction are available for review. Please contact the school or the teacher to
arrange for a meeting.
REPORT CARDS
Students will receive a report card every nine weeks. During the parent/teacher conferences, report cards may be
picked up by the parent/guardian.  Report cards not picked up will be mailed home.  Should the parents or students
have any questions about a report card, the teacher(s) involved should be contacted.
STUDENTS/SUBSTITUTE TEACHERS
During the course of the school year it becomes necessary for substitute teachers to take over instruction for the
regular classroom teachers.  Students are expected to be helpful to the substitute by cooperating with and following
that person’s instructions.  Should a student elect not to be cooperative and helpful with the substitute teacher, the
student may be referred to the School Office for disciplinary action.
TELEPHONE REGULATIONS
The office and classroom telephones are business phones and shall not be used by students.   The office will
not deliver phone messages unless it is an emergency.  Students will NOT be allowed to leave class to make
personal calls even on their own device unless it is an emergency.
FRIEND POLICY
Elcho students wanting a friend/family member to visit must get permission at least 24 hours in advance.  Check
with the school office for appropriate forms and regulations prior to bringing them to school.

CAREER AND COLLEGE READINESS PLAN
All students in grades 6-12 will receive Academic and Career Planning services beginning in the 2017-18 academic
year. Our Academic and Career Planning initiative, also known as ACP, directly relates to our district mission by
empowering all students to create and achieve their individual goals. By providing information and opportunities for
self awareness, career exploration, and academic planning, we hope that all students will be prepared for any
academic or career path they choose.
ACP activities will take place during homeroom during various weeks throughout the school year. Students will also
be encouraged to take part in a multitude of ACP field trips and activities to ensure they are both college and career
ready upon graduating from the Elcho School District. The district will be using an online tool known as Career
Cruising to assist in this process.
SUPPORT AND COUNSELING
The Elcho School District has an Academic Guidance Counselor on staff to assist students with their academic and
minor emotional support needs. The Guidance Office is located in the main school office. Students who are
experiencing difficulties in classes, or social problems such as bullying, harassment, or other social problems should
feel free to see the Guidance Counselor at any time. Passes can be obtained from the school office, the Guidance
Counselor or a Teacher.
IF AT ANY TIME A STUDENT FEELS THEY ARE BEING HARASSED OR BULLIED THEY SHOULD REPORT
THAT TO ANY STAFF MEMBER!
FOOD SERVICE
Elcho School has a Free or Reduced Federal Hot Lunch/Breakfast Program.  Students who qualify may receive free
or reduced meal prices.  Applications for free and reduced price meals may be obtained in the District Office.
In order to facilitate our breakfast and lunch payment program, we are asking parents to send money to school in an
envelope marked with their child’s name and telephone number.  This will eliminate disrupting K-6 classes to collect
money.  Grades 7-12 money will be collected in lunch line if the student's’ name is on the envelope.  If you have
more than one child in school, be sure to designate whom the money is for.
Lunch and breakfast costs for students and staff shall be invoiced on a monthly basis.
Breakfast
Elcho provides students universally free breakfast. Breakfast for students in grades 6 -8 is served in either the
multipurpose room from 7:40 - 8:00 a.m. or in the cafeteria. Middle school students can choose to eat in either
location as long as they follow the universal expectations of our school.
Lunch
Students in the Elcho Middle School will eat lunch in the cafeteria. Students will be offered a variety of menu options
throughout the month. The menus will be posted throughout the school, read on the announcements each morning,
and be available on the district's website.
Students wishing to not eat school should bring their own lunches. Milk is available for sale to those that wish to
purchase it.
Students in Middle School will not be allowed off campus during the lunch period, unless requested by a parent or
guardian for a specific period of time or for a specific reason.

Students are expected to walk in an orderly fashion to lunch. Once at the cafeteria door students will be expected to
form 2 lines and will be dismissed to go through the lunch line.
Students will not be assigned a specific seats during lunch and are encouraged to sit anywhere in the middle school
area. Students will be expected to wipe the tables using the provided cleaning materials once they are done eating.
MIDDLE SCHOOL HORNET HOUR
HORNET HOUR
Each day students will report to their Hornet Hour assignment that will include a 30 minute lunch and an additional
assignment. This additional assignments will be determined by the school every 3 weeks and will be based on a
student's current academic needs, behavioral standing, and school achievement data.
Programs/Activities and Assignments during Hornet Hour
Students will be assigned to a combination of the following for the  63 minute Hornet Hour period. This will also
include a 30 minute lunch.
●

30 minute Lunch Period for all students.
○ Students will be served only for the first 20 minutes of their assigned lunch period.
○ The cafeteria will only be open for 30 minutes.

●

Commons, Work Area and Gym Open for 63 minutes.
○ All students may access during their lunch period.
○ Closed to all students assigned to interventions.
○ Students may move between all three areas at will.
○ Each area has individual expectations for behavior that will be expected.
○ Students may not be in other parts of the building without a valid pass from a staff member.

●

Hornet Honors Junior/Senior Off Campus/Honors Area Open for 63 minutes.
○ See Hornet Honors description below.
○ Students must follow Hornet Honors Off Campus Guidelines
○ Students not leaving campus must be in one of the assigned 3 areas or elsewhere with a pass or
administrative permission.

●

Hornet Intervention  - 30 Min.
○ See descriptions and expectations below.

●

Alternative placement as assigned by staff or administration.  - 30 minutes
○ Some students will be assigned an alternative location for intervention time. Students with this
alternative assignment are expected to report  to that location until such time as staff or
administration change that assignment.

●

Detention (During Lunch)- 30 Minutes.
○ Students report to the detention room at the start of lunch.
○ Staff will escort or allow students to get their lunch from the cafeteria and return to the detention
room.
○ Students will eat their lunch and remain silent during detention.

○
○

●

Students will be expected to work on homework or read from a printed source during detention and
should be prepared to do so. No electronic devices will be allowed in detention.
Students failing to meet these expectations and other instructions from staff will be removed from
detention and will not receive credit for their time. Removal from detention will also result in
additional disciplinary consequences assigned by the administration.

Teacher Request - Teachers and staff can request that students report to them for any reason during
Hornet Hour. Teachers or staff will provide a pass in the student's planner when making this request.
Students who do not report when requested will be held accountable as appropriate by the staff. Students
with a teacher request pass must report to their assigned location prior to reporting to the requesting
teacher or staff member.

HORNET INTERVENTION
Students who are in need of academic or behavioral intervention will be assigned to a Learning Lab location during
the Hornet Hour and not during lunch. Students should report to their assigned location on time and ready to work
with either homework, a book, or other intervention materials. This time is considered academic recovery time.
Students are encouraged to use the teachers and staff as a resource to assist in their completion of work and/or
materials during this time.
Students are selected for Learning Lab and Interventions based on the academic and behavioral  performance as
measured by:
○ Grades
○ STAR assessment progress in reading and math
○ Teacher, staff or administrative recommendation based on classroom performance, teacher
observations, parent requests and state and national assessment data.
Students are assigned to a Learning Lab for a minimum of three weeks. Every three weeks a student’s progress will
be analyzed and they may continue in the LEarning Lab or be granted Hornet Free Time or Hornet Honors.
Once in Learning Lab students can be pulled from the learning lab for intervention by assigned staff. Once placed in
intervention the students will be assigned to that intervention during the three weeks based on the schedule and
requirements of the interventionist. Students may be sent back and forth between the learning lab and the
interventions as required by staff.
Math Intervention: Students assigned to this are in need of additional math assistance or skill instruction.
● Students are to come with current math assignments and materials along with any other extra homework.
● Students will be required to work on math in math intervention. Students may be given designed math
activities or supplemental activities designed to improve their math skills. Students are expected to
complete these activities. Failure to do so may result in loss of privileges.
Reading/Literacy Intervention:  Students assigned to this are in need of additional reading/language arts/literacy
intervention or assistance.
● Student are to come with current reading/writing assignments and materials  along with any other extra
homework.
● Students will be required to work on improving their reading/writing during reading/writing intervention.
Students may be given designated reading/writing activities designed to improve their literacy skills.
Students are expected to complete these activities. Failure to do so may result in loss of privileges.

Study/Social Skills Intervention:
Students assigned to this are in need of assistance in study skills, homework completion, social skills or other
academic/behavioral improvement, or are failing to meet established school expectations for behavior.
● Students are to come with homework or reading assignments and materials.
● Students who do not bring homework with them will be given additional materials and activities of the staff’s
choosing.
● Students may be given activities or lessons to improve their performance.  Students are expected to
complete these activities. Failure to do so may result in loss of privileges.
HORNET FREE TIME
A student can earn Hornet Free Time every 3 weeks. Students earn Free Time by meeting the following
requirements:
●
●
●
●
●
●
●

All academic posted grades must be above a D+ every 3 weeks when grades are checked for both
semester and quarter grades.
Students must be on track and making progress on local reading and math assessments (STAR tests) as
well as state and national assessments. (WKCE, ACT, ASPIRE, ACCUPLACER, ACT)
Students can not have any office referrals that result in detention, or suspension of any kind. Privileges will
be lost for the next 3 week period.
Have no unexcused absences and tardies.
Adhere to the District Honor Code in all academic endeavors.
Follow all school rules, regulations and policies.
Meet the expectations of an established behavior contract created in cooperation with an alternative
placement teacher and approved by the school administration.

Earning Hornet Free Time will allow a student to use the Hornet Hour time in the manner they see most useful.
Students are allowed to move freely between any of the following areas during Hornet Hour. Students are not
allowed to be in other locations without a valid pass signed by staff.
Lunch - The cafeteria will be open for 30 minutes  during your assigned lunch. Serving will take place the first 20
minutes the cafeteria is open.
Open Gym - Students can use the gym to play pick-up games of various sports or visit with friends.
● No food or drink allowed in the Gym.
● No rough games with wrestling or tackling will be allowed.
● No sitting on or in the bleachers or on the stage.
● Only approved footwear will be allowed on the athletic court surface.
Commons Area - Students can eat lunch, do homework or hang out with friends.
● Food and drink is allowed here as long as students clean up after themselves.
● Students cannot interfere with other classes or people coming and going from the building.
● With permission students may be outside on the school entrance area. Permission must be obtained
from staff before exiting the commons area
○ Students cannot use the school gazebo or the playground during Hornet Hour.
Academic Work Area  - This is a quiet area in the library where students can read, use their personal electronic
devices, or do homework in a quiet environment. Additional computers, project supplies and work tables for group

projects will be available. Students must follow library rules and must stay in sight of supervision staff at all times or
they will be asked to leave.
During Hornet Free Time students may use their personal electronic devices or school devices as long as
they meet school technology policies and expectations.
Students can lose Hornet Free Time at any time at the discretion of school administration.
HOMEWORK
Any assigned work not completed in class or during guided study is considered homework. Homework is expected
to be turned in based on the individual teacher's guidelines. If a student does not have homework we encourage the
students to use that expected time to study their materials or read.
PLANNERS/PASSBOOKS
Students are expected to carry these with them at all times. If they need to leave a class for any reason they should
present this book to their teacher to sign. Students may request a pass based on individual teacher classroom
expectations and policies. Students will be informed of these when the teacher goes over their individual classroom
expectations.
If a student loses or ruins their issued planner they can purchase another in the school office for the designated
replacement price which is adjusted throughout the year.
Students are not to use their planners as a place for graffiti and passing notes. Most guided study teachers will
expect students to fill out their planners as part of the guided study period.
LIBRARY
The library is available to students throughout the day. A full schedule of availability will be developed at the
beginning of the school year. Students who wish to use the library should request to do so from their teacher.
If the library is available to be used during Guided Study the student must ask the library to request them ahead of
time. All teacher requests will be placed ahead of library requests.
LOCKERS
Students will be assigned a locker, which is to be kept neat and organized. Any healthy food should be kept in
sealed containers or packaging. Only food or snacks that meet standards developed through the school lunch
program will be allowed in lockers. This does not include soda or energy drinks. S
 tudents are required to keep
both their Phy. Ed. and their regular lockers locked at all times Locks are available from the school office for
a $5.00 deposit as outlined above. Students are not to bring their own locks! Locks that are not school issued will
be cut off!
The school cannot be responsible for items lost from lockers.  Keep your locker locked and do not share your
combination with others.
All locker decorations must be kept inside the locker, unless it was place their as part of a school sponsored event or
activity. Locker decorations are expected to conform with all school behavior and decency policies including those
related to alcohol and tobacco related advertising.

LOST AND FOUND
Should students lose any item of value, they should report it to the School Office as soon as possible.  Lost and
found articles will be kept in the School Office for a reasonable period of time after which the school disposes of
them. Teachers who find objects of value in their classroom will turn it into the office as soon as possible. S
 hould
you find an item, please turn it into the office.
INFINITE CAMPUS INFORMATION
Students are encouraged to regularly check Infinite Campus to see their academic progress. Parents too can use
this program to check up on their student. The specific login information will be provided at the beginning of the
school year, but can be obtained at any time from the main school office. Parents without internet access can
request computer access in the school office to check their student’s progress. Please call ahead for this so that
arrangements can be made.
Teachers are expected to keep student records updated regularly. The general expectation is that student
assignments should be updated in 5 -7 school days. There are instances when this is not possible, so if a parent has
a concern with when grades are updated they should first contact the teacher in question.
CO-CURRICULAR ACTIVITIES
Middle School students are encouraged to participate in co-curricular activities. We believe that participation creates
a more fulfilling school experience as well as encourages positive choices and strong academic performance.
Students who participate in co-curricular activities must abide by the school activities policy. For a list of the activities
offered or a copy of the activities policy please see the Activities Director.
MIDDLE SCHOOL PROMOTION/GRADE RETENTION
Promotion from grade to grade within middle school is determined on the basis of academic achievement
represented by successful completion of the core academic subjects (language arts, mathematics, science, social
studies) or grade level or growth performance on district and state assessments. Other considerations may include
social skills, social development, physical development, problem solving abilities, and attendance. Each student with
one or more core academic subject failures is considered for retention. Promotion and retention decisions shall be
made consistent with state law and district requirements.
REMIND 101
Students, Parents and Staff will utilize the Web Texting Application Remind 101 to send out mass communication
emails. Information for subscription will be distributed for students and parents at the beginning of the year with
instructions to subscribe. Additional copies of this information will be available in the office.
Individual teachers will also be encouraged to use this for their individual classes and information for those accounts
will be distributed by the respective teacher.
Students, parents and staff requesting to send messages out via Remind 101 to parents, students or staff should
make that request in writing a minimum of 4 hours before the message is to be transmitted so that it can be
approved by the school administration based on school communication and information dissemination policies

ADDITIONAL DISTRICT POLICIES RELATING TO STUDENTS
The Inappropriate Use of Drugs, Alcohol and Tobacco by Students (Policy #443.20)
Philosophy
It is the policy of the Board of Education for the Elcho School District that students have the right to attend school in
an environment that is free from the non-medical use of alcohol, tobacco and other controlled substances.  These
substances are harmful and interfere with the learning environment and performance of students.  The Elcho School
District is committed to activities that help to prevent the abuse and illegal or inappropriate use of alcohol, tobacco
and other controlled substances.
Conduct and Discipline
The Elcho School District prohibits students from manufacturing, distributing, dispensing, possessing, using, or
being under the influence of alcohol, tobacco or other controlled substances.  These restrictions apply at any school
sponsored activity being held on or off school property; on any school owned property; or in a school owned vehicle
or any other vehicle being used to transport students to or from school sponsored events.
All students enrolled in the Elcho School District are required to abide by the terms of this policy.  Any violations of
this policy shall result in disciplinary action including, but not limited to expulsion and referral for prosecution.
Appropriate action shall be taken in accordance with District disciplinary policies and/or state and federal laws.
Prevention, Intervention and Treatment
The District will provide alcohol, tobacco and substance abuse education to all students at the Elementary, Junior
High and Senior High School levels.  This education will be provided through a variety of activities.  The District will
also provide information and referral counseling to help students access alcohol, tobacco and other controlled
substances counseling and rehabilitation programs.  The District will network with non-school providers as
appropriate to support students while they receive treatment and as they re-enter school from treatment
Procedures
·  The following actions are prohibited by students in or on school property, in any District-owned or contracted
vehicle or at school sponsored activities.
·  The use, possession, dispensing, distribution, manufacture, transfer, sale, or possession with intent to sell
controlled substances, alcohol, drugs or paraphernalia (as defined by state and federal statutes) pertaining thereto.
·  Being under the influence of alcohol or other controlled substance.
·  The possession, distribution or sale of look-alike or counterfeit drugs and/or other controlled substances, designer
drugs (e.g. performance enhancing substances) or look-alike alcohol.
·  The distribution or sale of prescription or over the counter drugs and medicines.
·  The use, possession, distribution, transfer or being under the influence of non-prescribed inhalants.
First Violation
Any student found to be in violation of this policy shall be suspended from school for not less than three (3) days and
referred to local law enforcement agents.  The administration may also recommend the student to the Board of
Education for expulsion from school.
The administration may also agree to hold the suspension/expulsion in abeyance if the student submits written
evidence that the student participated or is participating in alcohol, drug and other controlled substance abuse
counseling within 30 days of the violation.  The district will not pay for this counseling.  The counseling may be

obtained from the following sources, if mutually agreed upon by the student and Principal before counseling begins:
a law enforcement agency, a drug/alcohol prevention agency, or a non-school counselor.  The District must be
named as a participant in such counseling.
Second and/or Subsequent Violations
Any student who violates the policy more than once during his/her enrollment in the District shall be suspended from
school, referred to local law enforcement agents and recommended to the Board of Education for expulsion.  If the
student is expelled, the Board shall determine the length of the expulsion.

HARASSMENT (BOARD POLICY #459)
IF AT ANY TIME A STUDENT FEELS THEY ARE BEING HARASSED OR BULLIED THEY SHOULD REPORT
THAT TO ANY STAFF MEMBER!
Pupil harassment means behavior towards pupils based, in whole or in part, on sex, race, religion, national origin,
ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning
disability which substantially interferes with a pupil’s school performance or creates an intimidating, hostile, or
offensive school environment.
Any conduct that meets the three elements of harassment as described in the chart below constitutes harassment
and will be dealt with accordingly. It is directed towards a pupil, because of protected class status, and is severe or
pervasive enough to create a hostile environment.

EXAMPLES OF
BEHAVIOR
THAT CAN CONSTITUTE
HARASSMENT:

DIRECTED TOWARDS A
PUPIL BECAUSE OF:

CREATING A HOSTILE
ENVIRONMENT:

name-calling
making threats
spreading rumors
telling jokes
making fun of someone
gestures
physical intimidation
hitting
touching
pranks or hazing
vandalism
destruction of property

sex
sexual orientation
race
religion
national origin
ancestry
parental status
physical disability
mental disability
emotional disability
learning disability

The behavior is so severe (in
view of all circumstances) or
pervasive (occurs often, is
part of a pattern of
behaviors, permeates
atmosphere) that it creates a
hostile environment.

HARASSMENT COMPLAINT PROCEDURES - Elcho School District encourages reporting of all perceived incidents
of harassment and/or retaliation, regardless of the alleged offender’s identity or position. In addition, the District
encourages individuals who believe they are being subjected to such conduct to promptly advise the offender that
his or her behavior is unwelcome and request that it stop immediately. Often this action alone will resolve the
problem.
If for any reason a person believes that he/she has been the victim of, or has been witness to, conduct constituting
sexual harassment and/or retaliation by any staff member, student or contractor/vendor or agent of the District and
does not wish to address the offender directly, or if such action does not successfully end the offensive conduct, the
person should immediately report the alleged offensive behavior to his/her supervisor, counselor, teacher, or file a
written complaint with the principal using the Discrimination/Harassment Complaint Form. In the event the principal
is involved in the alleged offensive behavior, the person may report the incident and file a complaint with the
Superintendent of the School District or school board president if needed.

All reports of harassment or retaliation will be investigated promptly. The investigation may include interviews with
persons involved, and where necessary, with persons who may have observed the alleged conduct or may have
other relevant knowledge. Confidentiality of any information related to complaints, complaint investigations, and the
identity of person(s) named in complaints will be maintained to the extent consistent with adequate investigation and
appropriate corrective action.
The District will take appropriate corrective action, including disciplinary action, against any individual who engages
in harassment, who impedes investigation of a harassment complaint, or who retaliates against any individual for
reporting harassment or for assisting or participating in investigation of a harassment complaint. Corrective action
may include, for example, training, referral to counseling, reassignment, and/or disciplinary action, as the District
believes appropriate under the circumstances. Employees who violate this policy will be subject to disciplinary action
at the discretion of management, including, without limitation, suspension and termination. Students who violate this
policy will be subject to suspension and/or expulsion. Both employees and students who violate this policy may be
referred to law enforcement agencies should there be an alleged violation of criminal law.
Nothing in this policy restricts the right of an individual to file a complaint with police authorities regarding sexual
harassment. In fact, the Principal may request a complaint be filed by the individual with the authorities, as the result
of his/her investigation of the complaint.
HAZING - No person may intentionally or recklessly engage in acts, which endanger the physical health or safety of
a student for the purpose of initiation or admission into or affiliation with any organization operating in connection
with a school, college, or university. Under those circumstances, prohibited acts may include any brutality of a
physical nature, such as whipping, beating, branding, forced consumption of any food, liquor, drug or other
substance, forced confinement or any other forced activity which endangers the physical health or safety of the
student. Forced activity means any activity, which is a condition of initiation or admission into or affiliation with an
organization, regardless of a student’s willingness to participate in the activity.
GANG RELATED ACTIVITIES - Students shall not be involved in anti-social, gang-related, or criminal activities that
disrupt school or school sponsored activities. Gang activities that cause or may cause a disruption of school or
school sponsored activities are prohibited.
PROCEDURES FOR DEALING WITH HARASSING BEHAVIOR  - Students who have been seriously or repeatedly
harassed by another student should tell an adult immediately. Severe situations will be referred to administration.
Parents/guardians of students may follow the procedures outlined in the complaint process above if they feel their
child has been the victim of sexual harassment (sex discrimination). Students who harass others may be referred to
the police.  Students who feel they are being harassed by another student should do the following:
•
Respond assertively (tell harasser to stop, or walk away).
•
Document the situation (write down the date, time and location where and when the situation happened.
Write down other people who saw/heard it. Write down your assertive response.) Keep this document.
•
If the harassment is severe, or if it does not stop after you have dealt with it assertively, go to the teacher in
counselor, principal). If you are afraid to speak to your teachers alone, take a friend along to help you. Teachers will
keep parents informed of more serious situations of harassment. Severe situations will be referred to administration.

DISCRIMINATION/HARASSMENT COMPLAINT FORM
Name of person filing this complaint:  ____________________________________________________________
Address:  __________________________________________________________________________________
(Street)
(City)
(Zip)
 Telephone:  _________________________________________________________________________________
(Home)
(School or Work Location)
Position of person filing complaint:  ______Student ______Employee  ______Parent  __________Other (Specify)
Name and position of person allegedly harassed (if other than person filing/harassed):

Address:  (If Known) ___________________________________________________________________________
Telephone: ___________________________________________________________________________________
 Statement of Complaint: 1) specify the type of discrimination/harassment you are alleging (e.g. discrimination based
on race) and/or the policy or action that you believe may be in violation of the law; 2) describe the specific incident(s)
of discrimination/ harassment, including the date(s) of each incident(s); and, 3) identify any person(s) involved in, or
which you believe may be responsible for the incident(s), along with any witnesses to the incident(s):  Please use
the back if needed.
____________________________________________________________________________________________
____________________________________________________________________________________________
If you believe that others are affected by the alleged discrimination/harassment, please provide their names and
positions:
____________________________________________________________________________________________

If you wish, please describe any corrective action you would like to be taken in response to this complaint:
____________________________________________________________________________________________
____________________________________________________________________________________________
Signature of person filing complaint: ______________________________________________Date: ____________
Signature of person receiving complaint: ___________________________________________Date: ____________
If you need any assistance completing this form or filing this complaint, please request assistance from the principal.
Submit all copies of the complaint to the Principal or their designee. The person receiving the complaint will sign and
date the complaint. One copy will be returned to the complainant, one copy will be sent to the school, department, or
individual named as the responsible party.

Internet Safety and Acceptable Use

School District of Elcho Policy #363.2 - Exhibit
Student Technology Use
User Agreement
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Student
I understand and will abide by the Elcho School District Acceptable Use/Internet Safety Rules Policy and Rule. I further
understand that any violation of the guidelines may result in the suspension or revocation of my access privileges. Other
disciplinary action, including appropriate legal action if a violation constitutes a criminal offense, may also be taken. I will be
held liable for malicious damage or misuse of any technology – hardware, software, Internet, etc.
Parent
As the parent/guardian of this student, I have read the Elcho School District Acceptable Use/Internet Safety Rules Policy and
Rule. I understand that this access is designated for educational purposes. I also recognize that it is impossible for the Elcho
School District to restrict access to all controversial materials, and I will not hold the District responsible for such materials
acquired through the Systems. I accept full responsibility for supervision if and when my child’s use is not in a school setting. I
hereby understand and accept all rules and regulations set by the District’s Acceptable Use/Internet Safety Rules policy and rule
(363.2).

Student Name (Print Name):______________________________________________
Student Signature:________________________________________  Date:__________________

Parent/Guardian Name (Print Name):____________________________________________
Parent/Guardian Signature:_________________________________  Date:__________________

1st Reading:
2nd Reading & Adopt.:

February 22, 2012
March 19, 2012

STUDENT HANDBOOK AGREEMENT
I have read the 2017-2018 Elcho Middle School Student Handbook and agree to follow the rules and policies
contained within.
Student's Name (printed): ___________________________________
Grade:__________________________________________________

Student Signature _________________________________________
I have read and discussed the 2017-2018 Elcho Middle School Student Handbook with my child. I understand and
agree to my student following all of the policies and rules contained within.
Parent/Guardian (printed): _________________________________
Phone:__________________________________________________
Parent/Guardian Signature __________________________________

Human Growth and Development Education
I give permission for my child to participate in Human Growth & Development Education in Health class during the
2017-2018 school year.
Parent/Guardian Signature ____________________________________ Date____________________________

I DO NOT want my student to participate in Human Growth & Development Education in Health class  during the
2017-2018 school. year. I understand that my child may be given alternate assignments and/or be placed in a
different location during this time.
Parent/Guardian Signature _____________________________________Date ____________________________

